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Log into IAMIS using the address highlighted 
in red above. 

Once you have received your login 
information as an approved centre, you can 
use these to log into the secure website 

Once logged in, hover over 
‘Internal Assessment’ and click 
‘Internal Assessment 
Marks/Outcomes’ 



 

 

 

 

 

 

 

 

 

 

Click on the series that candidates have been entered in (within the red box), the correct qualification 
should now appear 

Click on the ‘Enter Outcomes’ (green box) to enter the candidates’ outcomes for the internal 
assessment scenarios 



 

 

 

 

 

 

 

 

 

 

 

 

 

The ‘Name’ and 
‘Candidate No’ fields 
will prepopulate once 
candidates have been 
entered 

Click the ‘Withdrawn’ 
tick box if a candidate is 
withdrawn after entries 
have been made 

Enter the assessor name and completion date of 
marking  

Enter the IQA name and completion date along with 
the learner location of where the assessments took 
place 

Enter the marks for the case studies and select the 
scenario/set of questions used from the dropdown 
lists provided 

As the marks are entered, the system will indicate 
whether the candidate has passed/failed each case 
study and passed/failed overall 

Work can be uploaded if required, by 
clicking on the cloud, but only do this if 
instructed to do so by the EQA 

Once all outcomes have been entered, click the ‘Save and Close’ button and 
return to the previous page to submit the marks. The system will then 
automatically generate a sample of candidates for the EQA visit 

There is an autofill option that you can 
click if a field requires the same 
information for all candidates 


